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GUIDE BOOK of International House, Toyohashi University of Technology

Administration office of International House
Office in charge is International Student Section, Student Affairs Division. There are two tutors who
support daily life for all residents.
Organizer of International House (Building B, 1% floor): Tel:0532-81-5162 (Extension 2086)
(Office hours; 8:30 - 17:15 Mon. to Fri.)
Campus Security Office (Campus entrance gate): Tel:0532-44-6590 (Extension 6590)
(Office hours; non-office day and night hours)

Process to move into International House

First thing which new residents must do in International Student Section Division.

O Come to International student section with your student’s supporter (If you are a visiting
researcher, please come with your supervisor).

O Receive documents needed for admission to International House, and your room key.

(Don’t make the spare key.)

O Receive a bank transfer request form for the accommodation fee and rental deposit or make a
payment by with no change.

Things to do after moving in.

O Open a bank account at a post office or other financial institution.

Payment of expenses

Student affairs division will post a bill for monthly fee to your post box by 10" of every month.
In your final month of living, International student section will inform residents how to make a
payment of your final expense.

(For residents as a student)
Make a monthly payment by bank transfer to our bank account by 19" of every month.

(For residents as a visiting researcher)
Make a monthly rental room payment at finance division (1% floor of Administration bureau
building) by cash.
Make a payment of your monthly “common service fee”, internet fee, electricity fee, gas fee, and
water fee by bank transfer.

Process to move out from International House
Things to do before the day of move from International House
O Decide a date of move-out and write it on “notification of departure”. The day of move must be
the weekday before 25" of every month. Even though you do not submit “notification of
departure” to student affair division, you are responsible for leaving a room before 25" or
weekday before 25™ on the final month of your period.
O “Notification of departure” must be submitted by 1 month before the day of move-out.
O Residents must clean up own room before the day of move-out.
O Move out all your items before the day of move.
Things to do on the day of move
O Meet a student affairs division staff in your room. The staff will check your room and items.
O After the room check, please give back your room key.
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Fees of each type of room in International House

Room Furniture
Room type Monthly Fee Deposit Please use the equipment

carefully!

Room with bath & kitchen
Deposit ¥30,000
- Cleaning Fee ¥15,400

= Refund ¥14,600
Single Room -Room Charge desk, chair, bed, bookshelf,

(International student only) ¥5,900/month refrigerator, and air conditioner
Room without bath & kitchen

Deposit ¥30,000

- Cleaning Fee ¥ 5,500

= Refund ¥24,500
desk, chair, bed, bookshelf,
Couple Room Deposit ¥40,000
-Room Charge refrigerator, wardrobe, air conditioner,
(International student - Cleaning Fee ¥22,000
¥11,900/month sofa set and table set
and his/her spouse only) = Refund ¥18,000
washing machine, dryer
Family room desk, chair, bed, bookshelf,
Deposit ¥40,000
(International student -Room Charge refrigerator, wardrobe, air conditioner,
- Cleaning Fee ¥27,500
and his/her spouse ¥14,200/month sofa set, table set and child's bed
= Refund ¥12,500
and children only) washing machine, dryer
Room Charge A desk, chair, bed, bookshelf,
Researcher room
¥25,130/month . refrigerator, wardrobe, air conditioner,
(Researcher Deposit ¥40,000
-Room Charge B sofa set and table set
and his/her family only)
¥28,100/month washing machine, dryer

* Residents must make a payment for room charge and following monthly fee:

Common service fee: 500 yen/month, Utilization fee (electricity, gas and water): actual cost,

internet fee: 1,320 yen/month, rental blanket fee: 1,570 yen/month

*You need a cable in order to use the internet via a wired LAN, you need a Wi-Fi router in order to use
it via a wireless LAN.

* Utilization fee is generally about 5,000-10,000 yen/month for single room.

* |If residents want to stop to use rental blanket, please inform it to international student section by the

end of final month of use. Then, please give back rental blanket in appointed place.

*A handling fee of 110 yen is charged for automatic SMBC bank account transfers and 220 yen for

ATM used transfers.

* The deposit will be refunded after deducting the cleaning fee when a resident move out from the

room. If officer found any damages in the room or room furniture, additional cost will be deducted from

this deposit, too.
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Life in International House
There are two tutors who are living in International House to help you in time of need. Their room

numbers are: A-102 and A-103.

International House is a place where people in differing age, culture and way of thinking live
together. Therefore, all residents should respect each other. Residents who could not obey the rules
or could become a significant obstacle to other residents, officer will report it to their supervisor, then
they should leave from International House.

Rules in International House

(For inside of International house and resident room)

O Do not make the spare key of the room.

Be quiet during the night hours (22:00 to 7:00).

Do not let anyone except yourself stay overnight in your room.

If you damaged your room or furniture or equipment of International House, please report it
immediately to the International Affairs Section.

Do not let outsiders of campus enter International House.

Oo0oo

Do not leave personal belongings (or garbage) in the corridor and common space.
Discharge garbage to the designated place by the regulated method on the collecting day.
Park your cars, motorcycles and bicycles at their designated places.

OO00O0Ooao

Do not smoke in a room, inside of International House, and International House area. Smoking
is only allowed in designated places in campus.
O Do not use fire in International House area (no BBQ, no fireworks)

(For the dining room (A building 2" floor))

O The dining rooms are allowed to use only for A-201 to A-212 residents.

O Do not leave any items (foods or dish plates) in the dining room. Officer will clean up
(discharge) it.

O Please always open the door of the dining room. Do not lock the door. Be considerate of other
residents using the dining room.

(For common space use)

O If residents want to use the common space (Japanese style room, hall, study room), please ask to
International student section at least 3 days before the day of event, then receive a permission.

O If residents want to hold a meeting or a party, please ask the International student section at least 3
days before the day of event, then receive a permission. The event organizer should be an
International House resident.

O After use the common space, please clean up carefully. If not, student affairs division do not
allow in next time event.

(Others)

O Keep all doors closed in order to prevent from animals (cats etc.) coming into the building.
O Off the cooking stove and lock the door when you leave from your room.

O Check the mailbox (A building 1% floor) at least once a day.
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Health care

If you start to feel sick, please meet the nurse at the Health care center as soon as possible.

There are only few hospitals in Toyohashi where can speak in English with doctors. However, this
medical translation service is limited in case of emergency situation. You can ask your friends,
international student supporter or international house tutors to get help.

Please follow the instructions given below when you sick.

(Weekday)
1. Ask to the nurse at Health care center
2. Visit a hospital where the nurse recommended.

(Night time and weekend or public holiday)
For Internal medicine/pediatrics

"Emergency Clinic for Night Hours and Holidays (HOIPPU)" (Tel: 0532- 48-1110; Address: 100,
Nakahara, Nakano-cho, Toyohashi)

For those who need an emergency operation
“Toyohashi city hospital” (Tel 0532-33-6111; Address: 50 Hachiken Nishi, Aotake—cho, Toyohashi)

In other case, please visit monthly scheduled emergency hospital
https://www.toyohashi-ishikai.or.jp/emergency/index.html

You can contact the Emergency Medical Information Center (Tel: 0532- 63-1133) or for children
(Tel:#8000 and 052-962-9900) to find a suitable hospital depending your situation.

Be sure to bring your "Health Insurance Card" when you visit a hospital.
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What to do when it is happening = = = follow the instructions listed below:

* What to do when a fire starts in your room or when you see a fire
Push the nearest Fire Alarm button.
Secure a safety of yourself and of the people in the surroundings.
Ask your neighbors for assistance.
In case the fire is minor, put it out by using a fire extinguisher.
In case the fire is out of control, if possible, close the windows and door before getting out of the
room.
6. Immediately inform the following offices of the incident
Fire Station (Tel: 119)
International Student Section Tel : 0532-81-5162 (Extension : 2086)
Campus Security Office Tel : 0532-44-6590 (Extension : 6590)
7. In case you feel your life is in danger, evacuate to the east square of the administration bureau
building.

o s whR

*  What to do when the Fire Alarm sounds
1. Check to see if there is anything wrong around you.
In case you feel your life is in danger, evacuate to the east square of the administration bureau
building.
3. In case you find nothing wrong, gather outside the International House and wait till the
supervisor in charge arrives.

* What to do when the earthquake occurs
1. Turn off the gas.
Hide under a desk, etc. if it becomes severe.
3. In case you feel your life is in danger, evacuate to the east square of the administration bureau
building.

* What to do when a suspicious person is sighted in the International House
Immediately inform the following offices of the incident.
Student Affairs Division, International Student Section (Extension: 2086)
Campus Security Office (Extension: 6590)

What to do when you are in troubles =

* Noise at night
1. Inform the case to the tutor and ask for the appropriate measure.
2. Inform about the situation the next day (on Monday if the next day falls on Sunday) to the student
affairs division, international student section.

*  When a facility or equipment in the International House is lost or damaged
Immediately inform about it to the student affairs division, international student section.
If you lost your room key, inform the international student section of the student affairs division if
it is a weekday, or ask the campus security office if it is a holiday.
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% Garbage/Waste

In Toyohashi, collection of sorted garbage is carried out. Therefore, it is necessary to confirm
dates and locations for garbage disposal. Please obey these regulations.

There are separate “Clean Calendars” for different School districts.

% How to sort your waste (10 categories)

€ Waste collected at collecting stations
Raw garbage (Kitchen waste,... )« - - Every Tuesday and Friday
Burnable Waste (paper, food, ...) « + -+ Every Tuesday and Friday
Recyclable Waste (Cans and glass bottle) + - -« Every Thursday
Plastic Waste ,Pet bottle « « « « - Alternate Wednesday?¢Separate a bag to put
Crushable (electric appliance, ...) « + + Once or twice a month, Monday
Hazardous Waste (battery, spray, ...) - + - Once a month, Wednesday
Land-fill Waste (dish, glass, vase, ...) + + < Once a month, Monday
Clothing = ¢ = = ¢ ¢ o 000 e 00 v e Once in two months, Monday

Or Recycle station at AEON supermarket

CESECNGECECRCRG

€ Waste Not collected at collection stations
©@ Bulky Waste (bed, chest...) - + - Toyohashi Waste Treatment of Recovery and Resource
Center. (Tel.0532-46-5304)
Cardboards = « « « ¢ « + ¢ o The side of the entrance with the mail box

% About the garbage, separate the garbage carefully, (3%) put them inside the designated garbage
bag(burnable rubbish < Crushable Waste) , transparent and semi-transparent bag(plastic -
dangerous waste « burnable garbage), then throw them away after you tied .

In accordance with the calendar, drop off your waste at designated collection stations on

collection days before 8:30 A.M. You cannot drop off your waste on the day before that.

— (3%) You can buy the designated garbage bag, transparent and semi-transparent
bag in the campus shop, supermarket or the home center.

% Useful functions of the Garbage collection date
€ Email services for garbage collection date
Email service to let you know garbage collection date through your PC or smartphone will be
available. It is a useful service that can prevent the forgotten and mistakes to take out of the
trash.
- Service contents
Garbage collection day, the day before the afternoon six o'clock on the day of collection day will
be delivered to about 6 am. In addition, it is also possible to receive by selecting the type of trash
you want to know the collection date (such as "burn trash," "break trash"). Use is free of charge,
but the communication charges related to the registration and receiving mail is self-pay.
+ Registration method
By the personal computer or your smartphone, can be registered, modified, or canceled. Please
register from URL or QR code below. (The case of a mobile phone will be the procedure of
registration, change and release using the mail.)



Disposal of Garbage

(A) You are responsible for discarding large-sized refuse and recycling home appliances, in
accordance with the method described in this page.

(B) You must dispose of your own motorcycle, tire, battery and used oil, etc. by taking it to the
store where they were purchased from, etc. Never leave them at the garbage collection point,
etc. (The same rule applies to recycling home appliances and large-sized refuse.)

(C) Always use special garbage bags designated by Toyohashi-city for "burnable garbage,” "food

scraps” and unburnable garbage." (These garbage bags can be purchased at the campus
shop.)

How to discard large-sized refuse
and four types of home appliance

[Large-sized refuse]
An electric appliance with a length of 60 cm or longer,
furniture with dimension of H90 cm x W120 cm or longer,
others with length of 120 cm or longer
(Other daily necessities with a length under 120 cm shall be classified as unburnable
garbage.)

Example (furniture, carpet, Japanese foot warmer, bedding, bed, chair, desk, mattress, bicycle, etc)
- Take them to the Toyohashi Waste Treatment of Recovery and Resource Center (free) or apply
for Door to Door Collection (extra charge).

* Toyohashi Waste Treatment of Recovery and Resource Center Reception Hours:
From Monday to Friday, and Sundays,

9: 00 -12: 00, 13: 00 - 16: 00, TEL: 0532-46-5304
(When you are taking them on Sunday, you must apply 2 days in advance (Friday).)

. . To Toyohashi Station
Toyohashi Umversﬁyf
of Technology

Toyohashi Waste Treatment
of Recovery and Resource

BL_AS _Centec

Ichinosawa

|

[Recycling home appliances (4 types)]
Television, refrigerator, washing machine (cloths dryer) and air conditioner
- Use one of three methods described below. (Recycling fee will be charged)
(1) Ask electronics retailers to take them.
(2) Ask for Door to Door Collection service (extra charge).

(3) Take them to the disposal place designated by the manufacturer by yourself.
(See Toyohashi City Website)

* Door to Door Collection Reception Center

T E L :0532-46-0530

Hours:From Monday to Friday, 9: 00 - 12: 00, 13: 00 -16: 00
(excluding public holidays and new year holidays)
Please apply one week prior to collection date.



How to use remote controller of air conditioner.
7 a2 DY FEaL DN

HITACHI

j#E#iz/Operation A% E =R &3 Wind Power

*H#E) : Auto *IEFE : Warm *%% : Cool Established *E @) . Auto *#& : High
*BRIE : Dry  *%4 : Send air Temperature *55  : Low  *fi% : Minimum

H#EiE/fE 1k ON/OFF

=il Temperature

BT H
Mode for Good Sleep

4 A4 <—Timer

) Off Timer
/Select Hour

A On Timer
/Select Hour

T#J Reservation

Bt Cancel

1.Please select
“Off Timer/Select Hour(4])” or
“On Timer/Select Hour(A)”
2.Please push
” Reservation(T#7)” button

Ut v h Reset

A4 Switch of operation

JEGE ) # Wind Power

FRIE Dry

H B)J& %) Auto Direction

[How to use]
1.Please push
“ON/OFFGEdz/{= 1E)” button.
2.Please select “Switch of operation

GEFRGIHY” .

3.Please select “Temperature (=£ii)”
and “Wind Power(JE# 5]#2)”

DAIKIN
fii#/Operation | 1 Temperature
*HEh Auto * K7 A Dry
* 5 Cool *REH Warm g
e, | iz 1 oNOFR
S | /& & Wind Power
Off Timer / Select Hour
E T up down(Wind)
A ) J2 47 left right(Wind)

Switch of operation

RAIRG
Mode for Good Sleep

ANF A~ —
On Timer / Select Hour

9 9% go (On Timer)
% £ % back(On Timer)

H2iH Cancel of Timer

fdt % 55 Healthy Cool

[How to use]

1.Please push “ON/OFF(G&#iz/f2 1E)” button.

2.Please select “Switch of operation
GefiRTI#HY)” .

3.Please select “Temperature (J&/%)”

and “Wind Power (/i £)”
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How to use hot water system.

Operation panel

A V%
L‘_ e " .‘ : y | CUM40-1809X01(00)
o R ELCELIC BB i
f= - BRI TR by
Temperature of hot HEARE L BRACEALY, l
1 L : - » 2 <
: \ Hot

JAJ5E Burning
85 Priority

non < || E
Lukewarm [ ON/OFF

1. Please push “ON/OFF (i&#iz) ” button.
2. Please control temperature by “Hot(&-><)” or “Lukewarm(¥2% < )” button.

3. After you use hot water system
please push “ON/OFF (i##z) ” button because of turning off.
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A Sketch of International House
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